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Welcome Back!
One of West Virginia’s finest—South Harrison High Schools!
     You are receiving this 2011-2012 Student Handbook so you will know your rights, responsibilities and expectations when attending SHHS.   We believe students perform more successfully when they have the information needed to become well-informed decision makers.  Please review this handbook and store in a safe place so you may refer to this important instructional tool.  
     South Harrison High School has a strong tradition of student scholarship and citizenship.  This occurs because student initiative and responsibility, along with, a knowledgeable, caring and respectful staff, plus a caring supportive community, make our high school unparalleled in academic, athletic, and extracurricular opportunities.  We find students experience success at SHHS when they are committed to school, maintain good attendance, act in a respectful manner, prepare for class, and participate in extracurricular activities.
Student standards are as follows:
· Respect property: yours, the school’s and other people’s
· Do not interfere with anyone’s educational learning, including your own
· Treat everyone in the building with respect and courtesy
· Make sure that academic achievement takes precedence over other activity
· Observe all policies and rulesWe ask you to review the following pages so that you become knowledgeable not only of “YOUR RIGHTS” as a South Harrison Student, but also, “YOUR RESPONSIBILITY” for being an important member of our HAWK’S TEAM!
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MISSION STATEMENT:
South Harrison High School fosters an environment that promotes personal responsibility for all students through community collaboration and parental support.  Administration, teachers and support staff provide a safe and trusting atmosphere that allows development of life-long skills that will allow students to succeed in a globally competitive society.
CORE BELIEFS:
When teachers, parents and the community collaborate, there is a positive impact on student success.  When students embrace personal responsibility for their achievement, they become productive members of both the school and global community.





ALMA MATER
Hail to thee our Alma Mater,
Hail South Harrison High
Memories of once were near thee,
Never more to die.
Friends we are and the friends we’ll always be
Until the end of time.
Hail to thee our Alma Mater,
Hail South Harrison High.
There you caused our joys – our sorrows
While time has passes by,
Hail to thee our Alma Mater,
Hail South Harrison High.














SOUTH HARRISON FIGHT SONG
Hail to the Hawks almighty,
Hail to the conquering heroes
Hail, Hail South Harrison
The leaders of men
Hail to the Hawks almighty,
Hail to the conquering heroes
Hail, Hail South Harrison
Champions are the best.









School Newsletters
Please look for our school newsletters.  You are also encouraged to view the website for information.  Please view the newsletter link and the master calendar link for upcoming events and dates.
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Conferences
To schedule a conference a parent may call or email the requested party.  A conference will be scheduled that will be convenient for the staff member and parent.  Evening conferences (one per semester) will also be provided.
Morning Announcements
Daily communication with staff and students will be made within the morning announcements.  The daily announcements will also be posted upon the bulletin board and website for viewing.
Contacting Staff
Parents are encouraged to communicate with our staff members.  You can find current email addresses on our website, email access through live grades, phone conferences during planning periods and personal communication by appointment.

General information
Please review this handout and also be knowledgeable of the county and state 
policies to the following:
TEXTBOOKS 

 The H.C.B.O.E. provides each student with textbooks for his/her classes. It is the responsibility of the student to take care of the books.   If a book is not returned at the time a student leaves a class, a lost book fee will be assessed.  When considering lost textbooks, it is the responsibility of the student/parent to see that the school receives either the textbook or the accessed fee.   Students not paying these fees will not be allowed to graduate.










Book Bags
All bags are to be clear or see through mesh material.  All student bags, backpacks, book bags, sports bags, band equipment must be placed in the student’s locker when school begins and kept there until dismissal.  Bags needed to complete educational requirements are permitted to be carried to and from class only.  Any bag large enough to conceal a textbook is not considered to be a purse, and therefore will not be permitted to be carried to and from class.











Student Lockers
Lockers are the property of the school.  Locks will be provided for each locker.  No outside locks may be used.  Students are advised to secure materials and valuables in the locker.  Each student will be assigned a locker.  It is the student’s responsibility to keep the locker neat and clean.  Upon reasonable suspicion, the administration has the right to search the locker and its contents.





Electronic Devices
Cell phones will not be permitted during the school day.  The school day is defined as the time the first bus arrives in the morning until the time the last bus departs after school.  Please refer to the Harrison Co. Schools Policy and Administrative Regulations Guide. 








Food Service
Students are encouraged to participate in our “healthy food service program”.  Breakfast is available as well as our two-lunch option.  All students are required to complete a school lunch application to assist in federal programming.  All information is confidential and those meeting the guidelines will receive free service.  Students not qualifying for reduce pricing will receive a monthly invoice sent to the home.









Medical Information
We would prefer that all medication be taken at home under the supervision of the parent.  However, doctor’s prescriptions sometimes dictate otherwise.  Therefore, all medication along with a note from the parent must be sent in order for medicine to be on campus.  The medicine must be sent in the original container labeled with the student’s name, date, directions of use and the physician’s name.  All medication will be kept in a secured area in the office.  Medication will only be distributed by an authorized staff member.  Inhalers for asthma are permitted to be carried by the student.   Approval and permission must be given by the administration to carry inhalers.





3







Bus Procedures and Bus Room Rules
Upon entering the building, all students are to proceed to the cafeteria.  Doors to the academic wing will locked and no student will be permitted in the academic area until the 7:35 AM bell.   Students are to wait quietly for school to begin.








Spray Propellant/ Allergies
Parents are asked to make the staff aware of any allergies a student may have.  This information will be kept in the office and distributed to all staff members to avoid any situation.  The staff will take every precaution when purchasing and using classroom materials, cleaning supplies or any items.  We do have students with severe allergies to certain type of materials.  Students are asked not to spray any type of propellant in the classrooms, hallways, locker rooms or lunch area.  Please be advised that others may have a serious condition that could be life threatening.  If unsure, please ask.  We want to keep everyone safe.
Students will be given a form to complete at the beginning of the year to be notified when pesticides Level 3 and 4 are to be applied to the school.  Please fill out the form and return to be notified.  If throughout the year, you have concerns, please contact the office.












Parking Rules and Driving Privileges
Students receiving the privilege to drive to school must obey the following rules:

Each student is to register his/her vehicle annually.  If a change in vehicles occurs throughout the year, please notify the office with the new information.   A one-time registration per year is required.  Forms may be obtained in the office.  The fee is $25.00.  Students must provide their driver’s license and proof of insurance.  The parking permit decal must be displayed at all times.  
The following may result in the immediate revocations of the privilege to drive to school:
· Unauthorized leaving of school grounds
· Speeding or reckless driving behavior 
· Students must lock and vacate the vehicle immediately after arrival.   Students are not to return to their vehicle or to the parking area until dismissal.  No loitering in the parking area is permitted.
· Students must park in their appropriate assigned location
· For any infraction at the discretion of the school administration.  Please be advised that the administration has the right to search any vehicle.  
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Student Services
The South Harrison High School guidance counselor is available to assist you through your educational journey through high school.  You can receive help with solving difficulties, scheduling of classes, assistance with getting a summer job, completing applications for scholarships, finding out about educational events and opportunities and much more.  Please visit the website for information, view the newsletter for information brought to you from the counselor, or call for an appointment.  If the counselor cannot help, we will find outside sources available to assist you in your search or request.  













Student Council
The student council is an organization through which students may express their opinions and assist the staff with the organization of the school.   This is an integral part of the school because this is where students promote leadership and initiative.  The officers and elected members are the voice of the student body bringing concerns, wishes, and improvements needed to enhance the school setting.  









Clubs and Activities
South Harrison High School has many clubs and activities for students to participate to share interests.  This is a time where students can share interest, find friends, encourage leadership roles and engage in new and exciting activities.  South Harrison High School offers Key Club, Pep Club, Science Club, FFA and many more.  Students can also participate in Academic Challenge, Peer Mediators, Upward Bound, Gear Up, school plays and much more.  Keep an eye on the web page, newsletter and bulletin board to find out about sign ups and meetings.  Being involved will make your high school career much more memorable.















Athletic Activities 
 Students may participate in extracurricular activities that are not an extension of an instructional class (i.e. football, basketball, track, cheerleading, etc.). To be eligible the student must have maintained a “C” average during the immediately preceding semester. Athletes must pass a physical exam • Any absence, tardiness, late arrival, or early leave, will result in a student not being permitted to practice, participate in, or perform in after school activities on that date.  (www.wvssac.org)
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DIRECTORY/VIDEO/PHOTOS – (RELEASE TO PUBLIC)

South Harrison High School has multiple programs going on continuously.  In order to promote a student, group activities or school events, the occasional release of directory information (student’s name, address, and phone number), video clips and photos needs to take place.   If a family DOES NOT want such information released to the public domain (newspapers, radio, TV, etc.) they must notify the school in writing of such on our COMBO Form.









EMERGENCY DRILLS/CODES 

SHHS will periodically conduct emergency drills/codes.  As these occur, students are to move quickly and orderly outside or to specific locations within the building.  Teachers are trained for emergency drills/codes  (Red, Yellow, Orange, White, Blue, & Green)  and will provide students with the necessary instructions.







Forms of affection
Students are not to display public affection in any manner.  











PHONE CALLS
Students may not use cell phones to call home for illness or any other reason.  All student phone calls in school must be approved and made through the office.  For each child’s security, students are not allowed to call out, nor will they be called to the phone. LMS office personnel will deliver messages when appropriate. Only emergency calls will be made for students. Forgotten homework, uniforms, band instruments, etc., or notes to stay with friends are not emergencies. Please try to take care of these things at home before your child comes to school.













Class Bell Schedule
1ss Bell						7:35
1st Block               					7:40-9:10
2nd Block						9:16-10:46
Lunch 1		AA  11th -12th  Grade/ Flex 1	10:46-11:16
Lunch 2		AA 9th & 10th Grade/ Flex 2	11:16-11:46
3rd Block						11:49-1:19
4th Block						1:22-2:52
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Schedule Changes 
Schedule changes must be made with the first five days at the beginning of each term.  Changes can only be considered if a slot is available.  






Library Services
The library services are available throughout the day for student use.  Library resources change regularly, so don't be afraid to ask.  









Class Status
· Sophomore   6 credits
· Junior    13  credits
· Senior   20 credits
The credits required for grade placement must include completion of English, Science, Math, and Social Studies of the previous grade.  Students will not be promoted or moved up to the next level until the end of each year.    Students will be assigned to an A/A group based upon their credits at the beginning of each school year.  This status will be used for all grade level privileges.




Computer Use Policy

Using school computer equipment, software and the Internet are considered student privileges.   Parents and students are required to annually sign off on a “computer use agreement” that reviews this privilege/responsibility.  Contracts will be distributed, collected and placed within each student’s permanent file.

Update – SHHS reserves the right to discipline students whose actions off-campus effect the safety and well-being of students in school.   Utilization of such services as Facebook, myspace.com, etc. for these purposes will not be permitted.
GRADING SCALE
The following grading scale shall be adhered to for students.   A student’s grades shall not be lowered as a disciplinary action except in cases of academic dishonesty.

Regular Classes    (Average Grade Points)
93 -100  - A        4.0
85 – 92   - B        3.0
75 - 84    - C        2.0
65 – 74   - D        1.0
  0 – 64    - F           0
Student “Incompletes” are to be awarded as a letter grade of
“F” until make-up work is completed.

·  Students and parents are expected to view the Harrison County Policy and Administrative Regulations Guide.  This guide will be given at the beginning of the school year to each student.  The student and parent may keep this guide to use as a reference.   The information in the guide is also provided on the Harrison County website.  If a student or parent has a question, please call the school administration for information.  


















Advanced Education Information of Harrison County

A note of caution: many students and parents fear that advanced classes will lower the student's GPA and therefore choose to select an easier course load.   Let us explain how this hurts your child. 
1. Advanced classes better prepare your child for college success. 
2. Advanced classes will help your child perform better on his/her college entry exams. 
3. Better exam results can help earn the Promise Scholarship and other merit scholarships. 
4. College admissions offices will not be fooled with a 4.0 GPA if it doesn't include the rigorous classes that the high school has to offer. Most colleges and universities consider a rigorous curriculum very important in their admission process. 

What is the importance of a "rigorous curriculum?" 
Honors and Advanced Placement (AP) classes better prepare students for college by offering challenging, college-level work. 
Students perform better on college entrance exams (SAT and/or ACT). 
Most college admission officers consider a rigorous high school curriculum a very important admissions factor when selecting in-coming students. 

What is Advanced Placement? 
AP courses are audited and approved by the College Board. They must meet demanding course requirements before being approved. They are taught by trained, motivated teachers and the curriculum is equivalent to college level work. National AP exams are offered in May. Students have the option of taking them, but are highly recommended they do so. A passing grade of 3, 4, or 5 can earn college credits. Visit college websites to learn of each college or university's AP requirements. 

What is Dual Credit? 
As the name implies, students who successfully complete these classes can earn both high school and college credit. Currently there are WVU classes available to juniors and seniors and several Fairmont State classes available to seniors. Class options and availability vary each year. Credits should transfer to most in-state colleges and universities. It is the student's responsibility to verify college course requirements. 

Why take AP? 
AP classes better prepare students for college success. Studies indicate that students who take two or more AP courses have a significantly higher chance of graduating in four years. The curriculum helps the students develop better study habits to handle college-level work. 
AP classes can improve writing skills and problem solving techniques.   AP courses will help to increase college entry exam scores. This is especially important when considering the Promise Scholarship. Currently, students must have a composite score of 22 on the ACT exam or a combined score of 1020 on the SAT exam to qualify for the Promise Scholarship.   A passing grade of 3, 4, or 5 can earn college credits. Each college or university determines AP eligibility.  Successful AP exam results can earn college credit, therefore, saving money. 7




Why take Dual Credit? 
You can complete your college degree in less time. 
You can enhance your preparation for college and increase chances for success. 
You will adjust to a more advanced level of education, making the transition from high school to college much easier. 
You will save money. 

Absences and Tardies

We expect students to be present in school and actively learning. When a student is absent, parents are advised to:
1.  Report the absences of the student by personal phone call before school begins on the absent date(s) and
2.  Send a written note upon the student’s return. 
Note:  A parent must send an excuse note from a medical professional.
3.  Please be advised…A student may have no more than five days per semester excused by a note from the parent/guardian.  As an incentive for good attendance, exemption from exams will be allowed as per county policy.  If a student fails to bring a written note upon return to school (or within five days) the absence will remain as unexcused for the semester/year.  
4.  Homework: Homework is an integral part of many classes and is a legitimate task. It is a type of independent study that occurs outside of the classroom. Students at SHHS are expected to complete all homework assignments promptly and accurately within the teacher and Harrison County guidelines.  If absent, students are to follow the guidelines set by the teacher and county. 
Students participating in extracurricular activities:  Any absence, tardiness, late arrival, or early leave, will result in a student not being permitted to practice, participate in, or perform in after-school activities on that date unless the student obtains a medical excuse from a health care professional for the absence.

Penalties for unexcused absences will include:
1.  Students with 5 or more absences will be contacted in writing by the school administration and the truancy officer.  The parents will be required to attend a meeting with the school administration and the truancy officer so corrective action can be planned.
2. Placing a student with 10 or more unexcused absences on ACADEMIC PROBATION.   This will result in the forfeiture of all rights to attend or participate in any and all extra-curricular activities.
3. Placing a student with 10 or more unexcused absences on ACADEMIC PROBATION, the semester long removal of driving privileges to SHHS.
4. Placing a student with 15 or more unexcused absences on ACADEMIC PROBATION, the year long removal of driving privileges to
SHHS and, the initiation of the State of WV’s process to permanently remove the student’s actual WV Drivers’ License.  
5.  Student will be referred to H.A.W.K.S. committee for assistance in re-establishing positive attendance patterns.

Tardiness
Students must report to the office when tardy to school/class to receive a classroom admittance slip.  Individual student tardiness will be tracked by the teachers and school administration.
Penalties for unexcused tardiness per six weeks will/may include:
> Each unexcused tardy = 1 day lunch detention
> 5 unexcused tardies = 2 days ASD and loss of driving privileges for one six weeks period  
> 10 unexcused tardies = 4 days ASD (A parent conference will be scheduled by the school counselor and H.A.W.K.S. Committee.)   Parents, the student, and the H.A.W.K.S. Committee will agree and sign a contract of cooperation/consequences.  In addition, the student will receive a loss of driving privileges for 3- six weeks periods.  Parking fees are non-refundable.
Graduation Participation: Students being suspended for 10 or more days from school will not march during the annual graduation ceremony.

Out of Area behavior during school time
Out of Class/Hall Passes: Students are to remain in class unless they have permission from the teacher to leave. Teachers will allow only one student at a time to be out of the room.  Students found within the hallways during class time must have the classroom “Hall Pass”.   Students walking out of class against the teacher’s wishes will be assigned one day OSS/2 days ASD (at the administration’s option) and placed on SHHS’s “Do Not Release List” for a period of no less than six weeks.

Hall Pass Guidelines
• Students are to remain in class unless they have permission from the teacher to leave.
• A limit of one student allowed out of class at all times.
• Students given permission to leave the classroom must have:
              o The classroom’s hall pass in their possession.8

              o The student’s signature on this form listing the time signed out and the destination to which they are traveling.
• Students walking out of class against the teacher’s wishes will be assigned one day 1 day of OSS or 2 days ASD and placed on SHHS’s “Do Not Release List” for a period of no less than six weeks.

“DO NOT RELEASE LIST”
Students who find it necessary to remove themselves from class without permission will not be tolerated. When the administration & staff encounter these individuals in places where they are not allowed, you will be placed upon SHHS’s “DO NOT RELEASE LIST.  In addition, the student will be escorted by office personnel if needing to leave a classroom.  This is necessary for the safety of the student and everyone involved in the school setting.

Early dismissal from school for appointments
(The school instructional day runs from 7:40 – 2:52)
Regardless of age (18+ year old students)

1.   Students shall not be dismissed from school early without permission from the school administration.  Upon presentation of an appointment card from a physician or dentist, etc. and, with a request signed by the parent, a student may be dismissed from school for such an appointment (but only for that time indicated upon the appointment card).
2.  Without “official appointment cards” and administration approval, students will not be dismissed early from classes.
3.  If a parent picks up their child after school, the parent must wait until the dismissal time of 2:52.  
4.  A student who leaves class early will be counted absent for the entire class period and excused/non-excused rules will apply. 
5.  A student who leaves school without permission from the administration shall be subject to appropriate disciplinary action. 
6.  Students are not permitted to call home requesting that parents pick them up without permission from the school administration.
7. Per county policy, students must be in class 100% of the class period to be counted as present.

EMERGENCIES
If a student becomes ill at school, he/she should secure permission from the teacher and report immediately to the office. The administration will determine what action is to be taken and will communicate with parents when appropriate. At no time is a student permitted to leave school without permission from the administration and without signing out after receiving such permission.

CLOSED CAMPUS/SCHOOL VISITORS
SHHS operates a closed campus. Students must remain on the school grounds from the time they arrive until dismissal.  (For required procedures on leaving school early see our section on “Early Dismissal from School”). The administration at all times must know who is entering the building and why they are joining us.

No visitors, except those on official business, will be allowed on school grounds. ALL VISITORS MUST REPORT TO THE OFFICE TO SIGN IN AND OBTAIN A VISITORS PASS (THIS IS A STATE LAW). No student is allowed to bring other students or relatives to school to visit or to attend classes (See Parental Visitation for exceptions).
**Unauthorized visitors will be reported to state and local law enforcement agencies**

[bookmark: _GoBack]Students outside SHHS’s Attendance Area
Such students (and parents of students) approved to attend SHHS will be required to sign individual contracts of “Attendance and Behavior”. If ever this contract is violated, the school administration reserves the right to return the student to his/her home school.

EXAM INFORMATION (Semester) 
Semester Exam Exemption Rules - Effective 8-26-09
General Rules:
Block classes (90 minute classes) – To be exempt within these courses, you must not have more than five excused absences (home notes, doctor’s notes, etc.) and NO unexcused absences. If you do not have a 2.0 average IN THAT COURSE, your teacher may require you to take the exam regardless of your absences.
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Exemption Rules:  If a student meets the exemption standards, he/she must take XXXX exams at the end of the first semester and one exam at the end of the second semester.  At the end of the second semester, the one exam must be from a core class.  The office will generate a list of students meeting the exam exemption standards for attendance prior to the end of each semester.  Teachers will inform students of their exemption status so that students may appropriately prepare for exams.  

Students not meeting

Per county policy, any student who is absent any of the last five (5) days preceding semester exams may be required to produce a doctor’s excuse.  If found to be truant, that student will forfeit his/her exam exemption eligibility.

DISCIPLINE
In obtaining an education at SHHS, one of the most important lessons you will learn is how to get along with others. While discipline does not appear as a subject, it does underlie the entire educational structure. Discipline is the training that develops self-control, character, orderliness, and efficiency. Discipline is the key to good conduct and proper consideration for others.

Probably the most important aspect of any successful school is respect for one another. Respect is not given; it is earned by both students and staff members through their interactions with one another. It is the policy of the SHHS Administration to support those who are respectful of one another and to discipline those who are not. IT IS BOTH THE TEACHERS’ AND STUDENTS’ RESPONSIBILITIES TO IMMEDIATELY INFORM THE ADMINISTRATION IF RESPECT DOES NOT EXIST WITHIN THE LEARNING/WORK PLACE. With an understanding of the purposes of discipline in a school, students may develop a correct attitude toward it, and not only do their part in making SHM/HS an effective place of learning, but develop the habit of self restraint. It has been the custom for students of SHM/HS to recognize the appropriate behavior for a given situation and conduct themselves accordingly. It is expected that this custom will continue and that students will exhibit the courtesy that has
brought many compliments to our school.

At South Harrison High School:
1. Everyone has the right to learn (and no one has the right to interfere with that process);
2. Everyone’s dignity, welfare, and material possessions will be respected;
3. Everyone shall refrain from using vulgar or offensive language;
4. Everyone is expected to attend ALL scheduled classes; and,
5. Individual teachers will have additional expectations about appropriate student behavior within their classrooms.
(See the Harrison County Schools Policy Manual for more information.)
School Disciplinary Options:
1.   Classroom teacher/Parent Phone Call
2.    Lunch Detention
3.    After School Detention
4.    Out of school suspension
5     Transitional School Placement







Student Misconduct
Students should fully understand that any staff member has the authority to correct misconduct at all times by recommending to the School Administration the assignment of lunch/ASD/or OSS through the submission of a Form A outlining his/her concern

Prevention Resource Officer
SHHS will have a PRO officer on campus during school hours for the entire 2010-11 school year.  Officer Renzelli provides educational services for our students, staff and parents.  In addition, we are proud that Officer Renzelli was awarded the 2009-2010 West Virginia PRO Officer of the Year.  Additional information is available in our administrative office on the services Officer Renzelli provides for our school.  100
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