Quick Start Guide for Developing an Assignment for Conduct Grades

This assignment is designed for those classes that start with “X” amount of points at the beginning of the grading
period and lose points during the grading period for infractions, for example, Conduct grades.

First of all, make sure that the class is set up to be points based rather than percentages.
Click on the Update Class tab found on the home page of each class. Make sure that you

have chosen “Points” as the default

setup for this class.
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Now you can create an assignment for this class that is worth 100 points and call this

assignment “Conduct Grade”

You can choose “Conduct” as the Assignment Type in the creation window.
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10/10 Test1 88.46% A
101 Conduct Grade 100.00% A+
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Then you can use the “Fill” button to give all students in the class 100 points, so they all start off with a grade of 100%.
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Then, each day that you want to subtract points from a student, create a new assignment in the class and name it

“Conduct 10-23-08" to specify the day of the infraction. Make this assignment worth “0” points. The students, who do

not have an infraction, lose no points, so they would get a “0” for the day, thus maintaining the original “100” points.

For the students who have lost points, record “-1” “-2”, etc. to indicate how many points need to be subtracted. To
speed up this process, use the Fill button to give all students a “0”, then go back through the list and find the students
who have lost points, and change to a negative number (-).



This would then take a point off of their final grade. (ex. 99 out of 100 instead of 110 out of 100).
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