Quick Start Guide for Creating Assignments
Select the class that you are creating the assignment for.

This is the class home page and will give you specific information about your class. On the the
right side of this window, you will see a section for Assignments. There are two tabs, Create

Assignment & Assignments.
Create Assignment | Assignments

Click on “Create Assignment”
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Copy Assignment: | Mew V| Name Grade Value Comment
Assignment Name: | | x Antill, Todd l:l
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Possible Points: |0 4 Frame, Kylie
Exra Credit: O Karimi, Muhammad
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This window will present several fields for the assignment information, along with the enrolled
students, a slot for this assignment grade, and a place to put a comment regarding the grade.

Notice that all slots that have a Red Checkmark must be completed for the assignment to be
created.
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Assignment Name: b4
Date Due: | b 4

Date Assigned:




Date Assigned: October, 2008
Grading Period: Today -
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Select date

The assignment name can be as specific as you wish. The Date Due and Date Assigned will give
you a pop-up calendar to select the date.

Grading Period: 15t Mine YWeeks w |« Choose a Grading Period for this
Assignment Type: |Choose. | # assignment
Possible Points:  ERMUANAE o
) 2nd Mine Weeks
Extra Credit: Semester Exam
Choose an Assignment Type. (you can create Assignment Type: | Choose... v X
customized Assignments types if the default Possible Points:  [® |
choices do not cover what you need) . Extra Credit: Quiz
Homework
Description: Project
Farticipation
Worksheet
Test
Clasgwork
Possible Points: |0 List the total number of points possible for this

assignment. If you have chosen “Percent” for this
class, this option will not appear in the assignment window.

If this is an Extra Credit Assignment, put a check mark in the box  Extra Credit: . to
indicate such.

Grades can now be entered for all students. If all students are getting the same grade for this
assignment, you can use the “Fill” option to grade all students with one click.
Fill With: Fill

Click “Create” to finalize that assignment.



